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Determine 
measuring & 
monitoring 
devices for 

control  

Considerations: 

-  Instruments and equipment 
used to confirm conformance to 

specification during measure, 
inspection or test

- Company owned or hired in

- Capable of measuring to 
accuracy and precision required  

Determine 
control method  

External 
calibration  

In-house 
calibration check 

method  

Certificate supplied must include: 

- Positive link to instrument by serial 
number

- Positive traceability to National 
Standards (via reference to test method, 

test equipment or UKAS)

- Accuracy of Calibration

- Uncertainty in measurement

- Calibration date and signature of 
competent person  

Define Calibration 
check method 

used

Calibration 
accepted? 

Check method must include: 

- Equipment pre-checks

- Use of test equipment that is 
calibrated and traceable to National 

Standards

- Check method instructions

- Pass and fail criteria

- How to present results

  

Establish 
calibration check 

frequency  

YES

Perform re-check 
after repair or 

adjustment

NO
Equipment found 
to be damaged, 
faulty or suspect 
before or in use

Maintain 
equipment 

register or record 
to control 
calibration 

activity

Regsiter/Record to 
include:

- Equipment Type
- Serial number

- Calibration date
- Calibration method
- Re-check due date
- Location/issued to

Monitor 
equipment re-

check due dates 
and make 

arrangements for 
re-check

Identify equipment 
(at least serial no) to 

maintain positive 
traceability to 

calibration records 
and status

Store equipment 
in clean, dry and 
secure conditions 
when not in use

Review inspection/
test results where 
suspect equipment 

has been used. 
Consider re-checking 
where possible when 

results are suspect

Remove damaged, 
suspect and out of 

calibration equipment 
from use. Control 

damaged and suspect 
equipment as non-
conforming product

WP06 - Control of Nonconformance

Internal Use
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